
Request for permission to retake an 

examination before an examination 
board  
According to Section 77 (3) of the Universities Act in connection with the 

Statute of the University of Klagenfurt, Part B, Section 151

Student ID Number 

IMPORTANT: 

▪ This application must be submitted to the programme director no later than two

weeks before the examination date!
▪ Please read the important information on the next page carefully!

Degree programme: 

Programme code: 

Last name and first name:

Telephone number: 

email: 

Exam date: This constitutes the  attempt to take this exam2  

Examination mode:  written3  oral  oral pursuant to the Statute of the University 

of Klagenfurt, Part B, Section 15 (3a)4 

    In the case of written examinations: electronic   yes  no (mark as applicable) 

Course 

Number: Type: Semester hours: 

Course instructor: ECTS credits: 

Course title: 

or 

Modular Examination: 

Semester hours: ECTS credits: 

Examiner: 

Examination subject: 

Place, Date Student’s signature 

Please turn over!

1 The second retake of a negatively assessed exam (third attempt) is to be conducted before the examination board 

upon the student's request; from the third retake (fourth attempt) onwards, retaking the exam before the 

examination board is compulsory. For detailed information and in the special case that the first attempt took 

place before the 1st of October 2011, please see: Examinations – University of Klagenfurt  
2  In the case of a negative assessment of the last possible resit (fourth attempt), students are entitled to repeat the 

exam one more time (fifth attempt) but only if the failed examination constitutes the final examination of 

the degree programme 
3   Written resits taken before the examination board are generally scheduled to coincide with regular examination dates. 

Therefore, the possible examination dates are the announced regular examination dates. 
4  According to Section 15 (3a), Part B of the Statute of the University of Klagenfurt, students are entitled to change 

the exam mode of the final resit to an oral exam if the multiple-choice method was used for previous attempts. 

Please select this option to request the change in the examination mode. 

https://www.aau.at/en/study/studying-at-aau/during-your-programme/examinations/


TO BE COMPLETED BY THE PROGRAMME DIRECTOR: 

Student ID Number 

Examination board5

Chairperson: 

Examiner: 

Examiner: 

Examiner: 

Examiner: 

From the fourth attempt onwards: 
This attempt constitutes the final examination of the degree programme pursuant to 

Section 77 (2) of the Universities Act:  yes  no (mark as applicable) 

CC: Applicant 
Members of the examination board 
Office of Academic Affairs  
Admissions Office  
if the exam is conducted electronically: 

Center for University Learning and Teaching (CULT) 

University of Klagenfurt, Office of Academic Affairs 

12/2024 

5 From the third retake (fourth attempt) of an exam, the Rector of Studies shall be involved as a member and chairperson 

of the examination board. The examination board must consist of at least three members. If the examination is a final 

examination of the degree programme (studienabschließende Prüfung) and is explicitly specified as such in the 

curriculum, the examination board must consist of five members. 

Candidate: 

Place, date and time of the examination: 

Approval by the Programme Director: 

IMPORTANT INFORMATION FOR STUDENTS: 

▪ Take a copy of the approved request from to the examination. You will not be 

permitted to take the examination without the form!

▪ Admission to those degree programmes in which this exam is mandatory 

according to the curriculum, will automatically be revoked in accordance with 
Section 68 (1) (3) of the Universities Act if the last permissible resit is assessed 

negatively.

▪ If the exam has to be conducted electronically, please contact the Center for University 

Learning and Teaching (CULT) (cult@aau.at) at least two weeks before the date of the 

examination or two weeks before the beginning of the examination week. Please refer 

to the minimum standards for electronic exams and framework for digital exams for 

more information.

mailto:cult@aau.at
https://intranet.aau.at/x/2oJwLQ
https://intranet.aau.at/x/LoAvLQ
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